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VIEW, DOWNLOAD, & PRINT CERTIFICATE COLT LMS

Start at User Menu

1. Select the Hamburger Menu located in the top-left of your Dashboard to access the User Menu
section.

2. Select My Activities to view a snapshot of training activities.
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3. Select Courses to download course certificates.

4. The Courses screen displays details related to a user’s enrolled courses including User Status,
Enrolled Date, Expiration Date, Course Completion Date, Total Time, and Score. Select the
Certificate icon to download course certificates. The certificate will open in a new browser
window on your computer.
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