
 
 
 

 
Viewing/Printing Final Completion Certificate 

 
To view your certificate in your MyPurpose transcript, please follow the 
instructions below: 
 

• On the LEFT of the screen, select the Dropdown Menu and change from ACTIVE to 
COMPLETED 

 

 
  

 

 
 

 

 

• Locate the KHBE State-Based Marketplace (SBM) Certification or Refresher 
training. 

• Next, locate the Blue VIEW COMPLETION button on the RIGHT side of the screen. 

• Select the downward-pointing triangle. 
• From the Menu, select VIEW CERTIFICATE. 
• You can now VIEW/PRINT/SAVE your certificate from this screen. 
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